
Lesson 12: Writing a Psychological 

Assessment Report 

Course: Clinical Psychology 

Module II: Clinical Writing Skills 

Level: Third-Year Undergraduate (Clinical Psychology) 

Duration: 90 Minutes 

Learning Outcomes 

By the end of this lecture, students will be able to: 

 Define a psychological assessment report and explain its purpose.  

 Describe the major components of a professional psychological assessment report.  

 Organize assessment findings into a clear and logical format.  

 Interpret psychological test results objectively and ethically.  

 Write evidence-based conclusions and recommendations.  

 Apply ethical and legal principles when preparing psychological reports.  

Lecture Outline 

1. Introduction  

2. Definition of a Psychological Assessment Report  

3. Purpose of Psychological Assessment Reports  

4. Principles of Professional Report Writing  

5. Standard Structure of a Psychological Assessment Report  

6. Writing Individual Sections of the Report  

7. Ethical and Legal Considerations  

8. Sample Psychological Assessment Report  

9. Common Errors in Report Writing  

10. Classroom Practice  

11. Summary  

1. Introduction 

Psychological assessment is one of the most important responsibilities of clinical 

psychologists. Assessment involves collecting, analyzing, and interpreting information about 

an individual's cognitive, emotional, behavioral, and social functioning. The results of this 

process are communicated through a psychological assessment report. 

A psychological assessment report is more than a summary of test scores. It integrates 

information from interviews, observations, psychological tests, and other relevant sources to 

answer a referral question and provide practical recommendations. 



A well-written report assists psychologists, physicians, educators, social workers, and other 

professionals in making informed decisions regarding diagnosis, treatment, educational 

planning, rehabilitation, or legal matters. 

2. Definition of a Psychological Assessment 

Report 

A psychological assessment report is a formal professional document that summarizes the 

findings of a comprehensive psychological evaluation. 

Definition 

A psychological assessment report is a structured clinical document that integrates 

information from interviews, observations, psychological tests, and other relevant 

sources to answer a referral question and provide evidence-based conclusions and 

recommendations. 

Unlike a referral letter, which requests services, a psychological assessment report presents 

the complete findings of an evaluation. 

3. Purpose of Psychological Assessment 

Reports 

Psychological reports serve several important functions. 

They are used to: 

 Answer referral questions.  

 Clarify diagnosis.  

 Describe psychological functioning.  

 Guide treatment planning.  

 Support educational decisions.  

 Assist rehabilitation planning.  

 Monitor patient progress.  

 Provide documentation for healthcare professionals.  

 Support legal or forensic proceedings when appropriate.  

4. Principles of Professional Report Writing 

Professional psychological reports should follow several fundamental principles. 

A. Accuracy 

Only include verified information obtained during the assessment. 



B. Objectivity 

Report observations and findings without personal opinions or bias. 

Example: 

✔ The client maintained limited eye contact throughout the interview. 

✘ The client seemed rude and uninterested. 

 

C. Clarity 

Use simple, precise, and professional language. 

Avoid unnecessary technical jargon when the report may be read by non-psychologists. 

D. Organization 

Present information in a logical sequence using headings and subheadings. 

E. Conciseness 

Include relevant information only. 

Avoid repetition. 

F. Evidence-Based Interpretation 

Interpret conclusions using assessment findings rather than assumptions. 

G. Respectful Language 

Use person-first language whenever possible. 

Example: 

✔ A child with autism spectrum disorder. 

✘ An autistic child. 

 



5. Standard Structure of a Psychological 

Assessment Report 

Although formats vary across institutions, most reports include the following sections. 

Section 1: Identifying Information 

Include: 

 Client name  

 Age  

 Sex  

 Date of birth  

 Identification number (if applicable)  

 Date of assessment  

 Examiner's name  

 Institution  

Section 2: Reason for Referral 

Clearly state why the assessment was requested. 

Example: 

"The client was referred for psychological evaluation due to persistent symptoms of anxiety 

and declining academic performance." 

Section 3: Sources of Information 

Identify all information used during the assessment. 

Examples: 

 Clinical interview  

 Behavioral observation  

 Psychological tests  

 Medical records  

 School reports  

 Family interview  

Section 4: Background Information 

Summarize relevant history. 

Include: 



Personal history 

 Birth and development  

 Education  

 Employment  

 Relationships  

Medical history 

 Chronic illness  

 Neurological conditions  

 Medication  

Psychiatric history 

 Previous diagnoses  

 Hospitalization  

 Therapy  

Family history 

 Mental illness  

 Substance abuse  

 Medical conditions  

Section 5: Behavioral Observations 

Describe the client's behavior during assessment. 

Examples: 

 Appearance  

 Hygiene  

 Eye contact  

 Cooperation  

 Attention  

 Mood  

 Speech  

 Psychomotor behavior  

Example: 

"The client arrived on time, was appropriately dressed, cooperative, maintained good eye 

contact, and demonstrated adequate attention throughout testing." 

Section 6: Assessment Procedures 

List the assessment methods used. 



Examples: 

Clinical Interview 

Mental Status Examination 

Beck Depression Inventory-II (BDI-II) 

Beck Anxiety Inventory (BAI) 

Wechsler Adult Intelligence Scale (WAIS-IV) 

Minnesota Multiphasic Personality Inventory-2 (MMPI-2) 

Cognitive screening tests 

Behavioral rating scales 

Section 7: Test Results 

Present findings objectively. 

Cognitive Functioning 

Example: 

Average intellectual functioning. 

Emotional Functioning 

Moderate anxiety symptoms. 

Personality 

Elevated perfectionism and self-criticism. 

Behavioral Functioning 

Social withdrawal. 

Presenting Test Scores 

When appropriate, include: 

Assessment Score Interpretation 

BDI-II 31 Severe depression 

BAI 28 Moderate anxiety 

WAIS-IV IQ 103 Average intelligence 



Interpret scores rather than simply listing numbers. 

Section 8: Clinical Interpretation 

Integrate all available information. 

Rather than discussing each test separately, explain what the findings mean. 

Example: 

"Assessment findings indicate that the client's depressive symptoms are significantly affecting 

concentration, motivation, and academic functioning. Anxiety appears to exacerbate these 

difficulties, although cognitive abilities remain within the average range." 

Section 9: Diagnostic Impression 

When appropriate, provide the diagnosis according to standardized classification systems. 

Example: 

DSM-5-TR Diagnosis: 

Major Depressive Disorder, Moderate 

or 

ICD-11 Diagnosis: 

6A70 Single Episode Depressive Disorder 

Students should remember that diagnosis should only be made when sufficient evidence is 

available. 

Section 10: Recommendations 

Recommendations should be practical and individualized. 

Examples: 

 Individual Cognitive Behavioral Therapy  

 Psychiatric consultation  

 Family psychoeducation  

 Stress management training  

 Academic accommodations  

 Follow-up assessment  

Recommendations should directly address the referral question. 



Section 11: Signature 

Include: 

Examiner's name 

Professional title 

Institution 

Date 

Professional registration number (if applicable) 

6. Ethical and Legal Considerations 

Psychological reports are legal and clinical documents. 

Psychologists must ensure: 

Confidentiality 

Only authorized individuals should receive the report. 

Informed Consent 

The client should understand: 

 Purpose of assessment  

 Use of results  

 Who will receive the report  

Competence 

Psychologists should interpret only tests for which they are appropriately trained. 

Accuracy 

Never alter or fabricate findings. 

Respect for Diversity 

Interpret results within the client's cultural, linguistic, educational, and social context. 

7. Sample Psychological Assessment Report 



Identifying Information 

Name: Sarah Ahmed 

Age: 21 years 

Sex: Female 

Date of Assessment: March 2026 

Examiner: Dr. Ahmed Karim 

Reason for Referral 

Sarah was referred for psychological evaluation due to persistent depressive symptoms and 

declining academic performance. 

Assessment Procedures 

 Clinical Interview  

 Mental Status Examination  

 Beck Depression Inventory-II  

 Beck Anxiety Inventory  

Behavioral Observations 

Sarah arrived punctually and was appropriately dressed. She maintained limited eye contact 

and spoke softly. Her mood appeared depressed, and affect was restricted. She was 

cooperative throughout the assessment. 

Results 

BDI-II score: 32 

Interpretation: 

Severe depressive symptoms. 

BAI score: 21 

Interpretation: 

Moderate anxiety. 

Mental Status Examination indicated depressed mood, reduced psychomotor activity, and 

intact orientation. 



Clinical Interpretation 

Assessment findings suggest clinically significant depressive symptoms associated with 

moderate anxiety. Emotional distress appears to interfere with concentration, motivation, and 

academic functioning. 

Diagnostic Impression 

DSM-5-TR 

Major Depressive Disorder, Moderate 

Recommendations 

 Individual Cognitive Behavioral Therapy  

 Psychiatric evaluation for medication  

 Stress management training  

 Follow-up assessment in six weeks  

8. Common Errors in Report Writing 

Avoid: 

 Copying test manuals into reports.  

 Listing scores without interpretation.  

 Making unsupported diagnoses.  

 Including irrelevant personal information.  

 Using judgmental language.  

 Writing excessively long reports.  

 Omitting recommendations.  

 Using unexplained abbreviations.  

 Ignoring cultural context.  

Comparison: Psychological Assessment Report vs. Clinical Report 

 

Psychological Assessment Report Clinical Report 

Focuses on assessment findings Focuses on overall clinical management 

Includes psychological tests May not include formal testing 

Answers a referral question Documents clinical care 

Integrates interview and test data 
Summarizes clinical observations and 

interventions 

Usually prepared after a formal evaluation May be written after any clinical encounter 

Activities 

Activity 1: Report Writing 



Students receive the following case. 

A 20-year-old university student complains of: 

 Persistent sadness  

 Sleep disturbance  

 Fatigue  

 Poor concentration  

 Social withdrawal  

Assessment results: 

BDI-II = 30 

BAI = 18 

Working individually, students prepare a psychological assessment report including: 

 Identifying information  

 Referral question  

 Behavioral observations  

 Test results  

 Clinical interpretation  

 Diagnostic impression  

 Recommendations  

Activity 2: Peer Evaluation 

Students exchange reports and evaluate them using the following checklist: 

 Clear organization  

 Objective language  

 Appropriate interpretation  

 Logical recommendations  

 Professional writing style  

 Ethical language  

 Correct grammar  

Summary 

A psychological assessment report is a comprehensive clinical document that integrates 

information from interviews, behavioral observations, and standardized psychological tests to 

answer a referral question. Effective reports are clear, objective, evidence-based, and ethically 

sound. They communicate clinically meaningful findings, support diagnosis and treatment 

planning, and facilitate collaboration among healthcare professionals. Developing strong 

report-writing skills is an essential competency for every clinical psychologist. 

Key Terms 



 Psychological Assessment  

 Assessment Report  

 Referral Question  

 Behavioral Observation  

 Clinical Interview  

 Mental Status Examination  

 Test Interpretation  

 Diagnostic Impression  

 Clinical Formulation  

 Recommendations  

 Confidentiality  

 Professional Documentation  

Discussion Questions 

1. What is the primary purpose of a psychological assessment report?  

2. How does a psychological assessment report differ from a referral letter?  

3. Why is it important to integrate information from multiple assessment sources?  

4. What ethical principles should guide psychological report writing?  

5. Why should test scores always be interpreted rather than simply reported?  

6. What makes a recommendation clinically useful?  

7. How can cultural factors influence the interpretation of assessment results?  

Recommended Reading 
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 Groth-Marnat, G., & Wright, A. J. (2024). Handbook of Psychological Assessment 

(7th ed.). Wiley.  

 Morrison, J. (2024). The First Interview (6th ed.). Guilford Press.  

 American Psychiatric Association. (2022). Diagnostic and Statistical Manual of 

Mental Disorders (5th ed., Text Revision). American Psychiatric Association 

Publishing.  

Conclusion 

The psychological assessment report is one of the most important products of clinical 

practice, transforming assessment data into meaningful clinical conclusions and actionable 

recommendations. High-quality reports require careful organization, objective interpretation, 

ethical responsibility, and effective communication. By mastering psychological report 

writing, future clinical psychologists enhance their ability to support accurate diagnosis, 

evidence-based treatment planning, interdisciplinary collaboration, and high standards of 

professional care. 
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